




Student Payroll (2310) 
MUST ALSO COMPLETE THE BENEFITS (3200) SECTION 

1. Outreach Student Ambassador (5)   5x$12x12hrs/wkx30wks $21,600 
          TOTAL: $21,600  

Benefits (3200) 
MUST BE COMPLETED WHEN REQUESTING PAYROLL 

Benefits rates can change each year.  Please check rates before requesting the same amount as last year. 
(1.52 % for Student Employees, 10.4 % for Casual Employees) 

   Job Title    Total $ x Percentage        
Cost 
1. Outreach Student Ambassador (5)  $21,600x1.52%    $328  
          TOTAL: $328 

Supplies (4010) 
(Non-capital, general office supplies or as specified) 

    Item          Intended Use        
Cost 
1. General office supplies    Outreach    $1500 
  
          TOTAL: $1500 

Printing (4060) 
(Flyers, posters, programs, forms, etc.) 

    Item          Intended Use        
Cost 
1. Enrollment Steps Flyer (4-sided, 5000)   General outreach  $750 
  
2. Open House Flyer (5000)    Annual Open House  $350 
  
          TOTAL: $1100 
 
Total amount requested (also complete line 11 at bottom of first page)  $ 24,528  
 














