AVOIDING PLAGIARISM:
Plagiarism comes form the Latin word meaning “Kidnapper” or “Literary Thief”

It can be intentional (like submitting someone’s paper) or unintentional (unaware of what must be acknowledged.

Knowing what to document:
Common Knowledge = NO

This is info most educated people would know  although they might need reminding. Example: World War II started in 1939 – more detail may need documenting

Your Own Thinking = NO


This includes ideas that you have come up with on your own

YES = Words you quote, paraphrase, or summarize. Using your own words still requires you to document.

Exercise: Handout on what to document

QUOTATIONS

1. Guidelines:


- Use quotes for support, not as your thesis or topic sentence


- Use only if distinctive, difficult, or up for interpretation


- Do not use in more than ¼ of the paper.

2. Quoting Accurately:


- Brackets [  ] – Add words to make sense or integrate better.


- Ellipses … When you take away words.

3. Keep Long Quotes to a Minimum:


- Only use what you need to support!


- If your quote is longer than 4 lines, make an indented quote (10 space left 
indent, double space, no quotation marks, period before parenthetical reference)

4. Integrate them smoothly into your paper:


- Introduce name of author, credentials, source title, and introductory analysis.

5. Make sure to add parenthetical reference (author’s last name page number) with period at end.

PARAPHRASING

1. Guidelines: 


- Say was the source says, no more, no less.


- Use your words, phrasing, sentence structure


- Don’t distort meaning


- Expect material to be as long or longer than original

2. Completely Restate material in your own words


- Must change the words and the sentence structure

3. Make sure to add parenthetical reference at end.

SUMMARIZING

1. Guidelines:


-  Reduce original by a lot (If original is a paragraph, reduce to a sentence. If 
original a couple pages, reduce to a paragraph)


2. Isolate the main points and condense without losing meaning

3. Use your own words and sentence structure

4. Make sure to add  parenthetical reference with period add end.

Using Verbs Effectively to integrate source material into your prose

Check out verb variety on page 206 of your handbook

